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The following are the step-by-step procedures on how to mark the online ELM activities complete for 

Lead Ohio: Inspirational Leaders.  

Note:  The online learning “Lead Ohio: Foundations of Supervision Overview” is a required pre-requisite 

that needs to be completed before enrolling in any other sessions.   

 
Step 1:  Once you have completed reviewing the content in ELM, return to the My Learning tab to 

complete the activity in ELM. 

 

 

 

 

 

Step 2:  Switch the Progress dropdown to Completed. 
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Step 3:  Click Save. 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4:  Read the Terms and Agreements, then click the “I agree” button. 

 

 

 

 

 

 

 

 

Step 5:  Click Submit. 

Note:  The Submit button will be grayed out until you click the “I Agree” button. 

 

  



Lead Ohio: Inspirational Leaders 
How to Mark the Learning Activity Complete in ELM 
 

Be Strategic     Grow Your People    Be Accountable    Page 3 of 3 
 

Step 6:  Enter your myohio.gov/sign-on password.   

 

 

 

 

 

 

 

 

The learning activity will now show as completed in ELM. 

 


