Ohio Department of

Administrative Services
HUMAN RESOURCES DIVISION

30 EAST BROAD STREET, 28TH FLOOR
COLUMBUS, OHIO 43266-0405

BOB TAFT, GOVERNOR C. SCOTT JOHNSON, DIRECTOR

June 14, 2000
Payroll Letter 778
Supersedes Payroll Letter 716
To: Payroll Officers, Personnel Officers, Labor Relations Officers and Fiscal Officers of all
Departments, Institutions, Boards and Commissions

From: Robert L. Cruse, State Payroll Administrator

Subject: Probationary Period

Under current law, state employees are granted a step increase at the beginning of the pay period
in which the probationary period is complete. Currently, probationary periods of four different
lengths are in use:

120 days
180 days
270 days
365 days

The above periods all involve a portion of a pay period because none of the probationary periods
are divisible by fourteen days (one pay period). As a result, persons appointed or promoted at
various times during a pay period may serve a different number of pay periods. As an example,
a person appointed on 6/5/2000 will complete a 120 day probationary period in the pay period
beginning 9/24/2000 while a person starting one week later on 6/12/2000 will serve an additional
pay period before being eligible for a step increase.

The attached schedules have been prepared to indicate when step increases will be due for
employees completing probationary periods through the year 2003.

RLC/be

Attachments



SCHEDULE OF PROBATIONARY STEP INCREASES

CALENDAR YEAR 2000

120 DAY 180 DAY 270 DAY 365 DAY

NO| FROM TO PROBATION  PROBATION PROBATION  PROBATION
1 | 12/19/99 01/01/00 09/04/99 07/06/99 04/07/99 01/02/99
2 | 01/02/00 01/15/00 09/18/99 07/20/99 04/21/99 01/16/99
3 | 01/16/00 01/29/00 10/02/99 08/03/99 05/05/99 01/30/99
4 | 01/30/00 02/12/00 10/16/99 08/17/99 05/19/99 02/13/99
5 | 02/13/00 02/26/00 10/30/99 08/31/99 06/02/99 02/27/99
6 | 02/27/00 03/11/00 11/13/99 09/14/99 06/16/99 03/13/99
7 | 03/12/00 03/25/00 11/27/99 09/28/99 06/30/99 03/27/99
8 | 03/26/00 04/08/00 12/11/99 10/12/99 07/14/99 04/10/99
9 | 04/09/00 04/22/00 12/25/99 10/26/99 07/28/99 04/24/99
10 | 04/23/00 05/06/00 01/08/00 11/09/99 08/11/99 05/08/99
11 | 05/07/00 05/20/00 01/22/00 11/23/99 08/25/99 05/22/99
12 | 05/21/00 06/03/00 02/05/00 12/07/99 09/08/99 06/05/99
13 | 06/04/00 06/17/00 02/19/00 12/21/99 09/22/99 06/19/99
14 | 06/18/00 07/01/00 03/04/00 01/04/00 10/06/99 07/03/99
15 | 07/02/00 07/15/00 03/18/00 01/18/00 10/20/99 07/17/99
16 | 07/16/00 07/29/00 04/01/00 02/01/00 11/03/99 07/31/99
17 | 07/30/00 08/12/00 04/15/00 02/15/00 11/17/99 08/14/99
18 | 08/13/00 08/26/00 04/29/00 02/29/00 12/01/99 08/28/99
19 | 08/27/00 09/09/00 05/13/00 03/14/00 12/15/99 09/11/99
20 | 09/10/00 09/23/00 05/27/00 03/28/00 12/29/99 09/25/99
21 | 09/24/00 10/07/00 06/10/00 04/11/00 01/12/00 10/09/99
22 | 10/08/00 10/21/00 06/24/00 04/25/00 01/26/00 10/23/99
23 | 10/22/00 11/04/00 07/08/00 05/09/00 02/09/00 11/06/99
24 | 11/05/00 11/18/00 07/22/00 05/23/00 02/23/00 11/20/99
25 | 11/19/00 12/02/00 08/05/00 06/06/00 03/08/00 12/04/99
26 | 12/03/00 12/16/00 08/19/00 06/20/00 03/22/00 12/18/99
27 | 12/17/00 12/30/00 09/02/00 07/04/00 04/05/00 01/01/00




SCHEDULE OF PROBATIONARY STEP INCREASES

CALENDAR YEAR 2001

120 DAY 180 DAY 270 DAY 365 DAY
NO FROM TO PROBATION PROBATION PROBATION PROBATION
1 12/31/00 01/13/01 09/16/00 07/18/00 04/19/00 01/15/00
2 01/14/01 01/27/01 09/30/00 08/01/00 05/03/00 01/29/00
3 01/28/01 02/10/01 10/14/00 08/15/00 05/17/00 02/12/00
4 02/11/01 02/24/01 10/28/00 08/29/00 05/31/00 02/26/00
5 02/25/01 03/10/01 11/11/00 09/12/00 06/14/00 03/11/00
6 03/11/01 03/24/01 11/25/00 09/26/00 06/28/00 03/25/00
7 03/25/01 04/07/01 12/09/00 10/10/00 07/12/00 04/08/00
8 04/08/01 04/21/01 12/23/00 10/24/00 07/26/00 04/22/00
9 04/22/01 05/05/01 01/06/01 11/07/00 08/09/00 05/06/00
10 05/06/01 05/19/01 01/20/01 11/21/00 08/23/00 05/20/00
11 05/20/01 06/02/01 02/03/01 12/05/00 09/06/00 06/03/00
12 06/03/01 06/16/01 02/17/01 12/19/00 09/20/00 06/17/00
13 06/17/01 06/30/01 03/03/01 01/02/01 10/04/00 07/01/00
14 07/01/01 07/14/01 03/17/01 01/16/01 10/18/00 07/15/00
15 07/15/01 07/28/01 03/31/01 01/30/01 11/01/00 07/29/00
16 07/29/01 08/11/01 04/14/01 02/13/01 11/15/00 08/12/00
17 08/12/01 08/25/01 04/28/01 02/27/01 11/29/00 08/26/00
18 08/26/01 09/08/01 05/12/01 03/13/01 12/13/00 09/09/00
19 09/09/01 09/22/01 05/26/01 03/27/01 12/27/00 09/23/00
20 09/23/01 10/06/01 06/09/01 04/10/01 01/10/01 10/07/00
21 10/07/01 10/20/01 06/23/01 04/24/01 01/24/01 10/21/00
22 10/21/01 11/03/01 07/07/01 05/08/01 02/07/01 11/04/00
23 11/04/01 11/17/01 07/21/01 05/22/01 02/21/01 11/18/00
24 11/18/01 12/01/01 08/04/01 06/05/01 03/07/01 12/02/00
25 12/02/01 12/15/01 08/18/01 06/19/01 03/21/01 12/16/00
26 12/16/01 12/29/01 09/01/01 07/03/01 04/04/01 12/30/00




SCHEDULE OF PROBATIONARY STEP INCREASES

CALENDAR YEAR 2002

120 DAY 180 DAY 270 DAY 365 DAY

NO FROM TO PROBATION PROBATION  PROBATION PROBATION
1 12/30/01 01/12/02 09/15/01 07/17/01 04/18/01 01/13/01
2 01/13/02 01/26/02 09/29/01 07/31/01 05/02/01 01/27/01
3 01/27/02 02/09/02 10/13/01 08/14/01 05/16/01 02/10/01
4 02/10/02 02/23/02 10/27/01 08/28/01 05/30/01 02/24/01
5 02/24/02 03/09/02 11/10/01 09/11/01 06/13/01 03/10/01
6 03/10/02 03/23/02 11/24/01 09/25/01 06/27/01 03/24/01
7 03/24/02 04/06/02 12/08/01 10/09/01 07/11/01 04/07/01
8 04/07/02 04/20/02 12/22/01 10/23/01 07/25/01 04/21/01
9 04/21/02 05/04/02 01/05/02 11/06/01 08/08/01 05/05/01
10 05/05/02 05/18/02 01/19/02 11/20/01 08/22/01 05/19/01
11 05/19/02 06/01/02 02/02/02 12/04/01 09/05/01 06/02/01
12 06/02/02 06/15/02 02/16/02 12/18/01 09/19/01 06/16/01
13 06/16/02 06/29/02 03/02/02 01/01/02 10/03/01 06/30/01
14 06/30/02 07/13/02 03/16/02 01/15/02 10/17/01 07/14/01
15 07/14/02 07/27/02 03/30/02 01/29/02 10/31/01 07/28/01
16 07/28/02 08/10/02 04/13/02 02/12/02 11/14/01 08/11/01
17 08/11/02 08/24/02 04/27/02 02/26/02 11/28/01 08/25/01
18 08/25/02 09/07/02 05/11/02 03/12/02 12/12/01 09/08/01
19 09/08/02 09/21/02 05/25/02 03/26/02 12/26/01 09/22/01
20 09/22/02 10/05/02 06/08/02 04/09/02 01/09/02 10/06/01
21 10/06/02 10/19/02 06/22/02 04/23/02 01/23/02 10/20/01
22 10/20/02 11/02/02 07/06/02 05/07/02 02/06/02 11/03/01
23 11/03/02 11/16/02 07/20/02 05/21/02 02/20/02 11/17/01
24 11/17/02 11/30/02 08/03/02 06/04/02 03/06/02 12/01/01
25 12/01/02 12/14/02 08/17/02 06/18/02 03/20/02 12/15/01
26 12/15/02 12/28/02 08/31/02 07/02/02 04/03/02 12/29/01




SCHEDULE OF PROBATIONARY STEP INCREASES

CALENDAR YEAR 2003

120 DAY 180 DAY 270 DAY 365 DAY

NO FROM TO PROBATION PROBATION PROBATION  PROBATION
1 12/29/02 01/11/03 09/14/02 07/16/02 04/17/02 01/12/02
2 01/12/03 01/25/03 09/28/02 07/30/02 05/01/02 01/26/02
3 01/26/03 02/08/03 10/12/02 08/13/02 05/15/02 02/09/02
4 02/09/03 02/22/03 10/26/02 08/27/02 05/29/02 02/23/02
5 02/23/03 03/08/03 11/09/02 09/10/02 06/12/02 03/09/02
6 03/09/03 03/22/03 11/23/02 09/24/02 06/26/02 03/23/02
7 03/23/03 04/05/03 12/07/02 10/08/02 07/10/02 04/06/02
8 04/06/03 04/19/03 12/21/02 10/22/02 07/24/02 04/20/02
9 04/20/03 05/03/03 01/04/03 11/05/02 08/07/02 05/04/02
10 05/04/03 05/17/03 01/18/03 11/19/02 08/21/02 05/18/02
11 05/18/03 05/31/03 02/01/03 12/03/02 09/04/02 06/01/02
12 06/01/03 06/14/03 02/15/03 12/17/02 09/18/02 06/15/02
13 06/15/03 06/28/03 03/01/03 12/31/02 10/02/02 06/29/02
14 06/29/03 07/12/03 03/15/03 01/14/03 10/16/02 07/13/02
15 07/13/03 07/26/03 03/29/03 01/28/03 10/30/02 07/27/02
16 07/27/03 08/09/03 04/12/03 02/11/03 11/13/02 08/10/02
17 08/10/03 08/23/03 04/26/03 02/25/03 11/27/02 08/24/02
18 08/24/03 09/06/03 05/10/03 03/11/03 12/11/02 09/07/02
19 09/07/03 09/20/03 05/24/03 03/25/03 12/25/02 09/21/02
20 09/21/03 10/04/03 06/07/03 04/08/03 01/08/03 10/05/02
21 10/05/03 10/18/03 06/21/03 04/22/03 01/22/03 10/19/02
22 10/19/03 11/01/03 07/05/03 05/06/03 02/05/03 11/02/02
23 11/02/03 11/15/03 07/19/03 05/20/03 02/19/03 11/16/02
24 11/16/03 11/29/03 08/02/03 06/03/03 03/05/03 11/30/02
25 11/30/03 12/13/03 08/16/03 06/17/03 03/19/03 12/14/02
26 12/14/03 12/27/03 08/30/03 07/01/03 04/02/03 12/28/02




