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CLASSIFICATION SERIES: 
CCC Project Crew Leader 

SERIES NO.: 
2217 

STATE OF OHIO (DAS) 
CLASSIFICATION 
SPECIFICATION MAJOR AGENCIES: 

Natural Resources only     
EFFECTIVE DATE: 
  

SERIES PURPOSE: 
The purpose of the CCC project crew leader occupation is to provide gainful employment for people between the ages of 
18-24, to instruct them in outdoor education, natural resources/conservation work, basic construction principles & safety 
procedures & provide counseling to them on life skills, career counseling & guidance.  
 
Glossary: Wherever the term listed below appears in this document it is to be interpreted as follows:  
 
Life skills, career counseling & guidance: Training, educating & coaching others (1) in the basic skills needed to be 
productive in the work place & in life (e.g., cleanliness/hygiene, appropriate appearance, willingness to learn & to 
accommodate what is required), (2) to resolve conflict in an acceptable manner, (3) to get up & go to work, report to work 
on time & maintain consistent good attendance, (4) to maintain balanced nutrition, health & safety awareness, (5) to 
develop healthy leisure time activity, (6) to respect oneself, others & property, (7) to live as good stewards of the 
earth/environment, (8) to work cooperatively as members of a team, (9) to be free of drugs & alcohol, and (10) to set 
career &/or educational goals & outline realistic steps to achieve them. 
 
 
CLASS TITLE:   CLASS NUMBER:   
CCC Project Crew Leader 22171 
 
EFFECTIVE DATE:   
07/05/1998 
  
CLASS CONCEPT:   
The full performance level class works under direction & requires considerable knowledge of natural resources & basic 
construction principles & safety practices in order to oversee onsite work activities, provide onsite training to 
corpsmembers on conservation, natural resources, disaster relief, construction &/or maintenance projects, train 
corpsmembers in proper care & use of equipment, safety practices & construction principles, provide counseling on life 
skills, career counseling & guidance to corpsmembers. 
 
 
CLASS TITLE:   CLASS NUMBER:  
CCC Project Supervisor  22175 
 
EFFECTIVE DATE:   
07/26/1998 
  
CLASS CONCEPT:   
The supervisory level class works under general direction & requires thorough knowledge of natural resources, CCC rules 
& regulations & construction principles & safety practices in order to supervise CCC project crew leaders & coordinate 
work projects for all work crews. 
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CLASS TITLE:   
CCC Project Crew Leader 

CLASS NUMBER:  
22171 

BARGAINING UNIT:  
06 

 
EFFECTIVE DATE:   
07/05/1998 

 
  

 
JOB DUTIES IN ORDER OF IMPORTANCE: (These duties are illustrative only.  Incumbents may perform some or 
all of these duties or other job-related duties as assigned.) 
Oversees onsite work activities, provides onsite training to corpsmembers on conservation, natural resources, disaster 
relief, construction &/or maintenance projects (e.g., timber stand improvement; ditch improvement; park renovation; 
reclamation projects; shelter house; concrete construction; painting; mowing; trail construction; board walks; recreation 
areas; landscaping), trains corpsmembers in proper use of equipment to include safety practices, safety awareness & 
construction principles & techniques & proper care & use of tools & equipment & provides counseling on life skills, career 
counseling & guidance to corpsmembers, assists corpsmembers with skill development & enhancement (e.g., blue print 
reading; tape measure use; match skills), assists corpsmembers with resume writing & evaluates & monitors 
cleanliness/neatness of corpsmembers rooms at residential camp.  
 
Plans & schedules daily equipment & supplies; evaluates & maintains product & service quality standards; completes 
daily work reports, time sheets, vehicle logs, quarterly reports, vehicle maintenance reports, Bureau of Workers' 
Compensation accident reports, incident reports & corpsmember evaluations & related paperwork; participates in 
preparation of camp budget, maintains camp inventory of equipment & supplies & provides input &/or recommendations 
on intra-unit policies & procedures.  
 
Operates dozers, backhoes, excavators, skid steers, tractors, chippers, dump trucks & trailers; performs carpentry work; 
operates various power tools (e.g., mowers; chainsaws); reads tape measures; operates transits & levels.  
 
Performs public relations duties (e.g., acts as CCC field contact with department, state, federal & local government 
representatives & non-profit organizations; represents division of CCC to other local, state & federal organizations; 
prepares & presents speeches &/or training seminars on CCC; represents division of CCC to television, radio, & 
newspaper reporters); assists with project selection. 
 
MAJOR WORKER CHARACTERISTICS:  
Knowledge of supervisory principles/techniques*; basic construction principles & safety; natural resources or 
conservation; civilian conservation corps rules & procedures*; public relations*; psychology, sociology, social services or 
counseling on life skills, career counseling & guidance.  Skill in use & operation of tools & equipment used in natural 
resources conservation activities & basic construction.  Ability to define problems, collect data, establish facts & draw valid 
conclusions; train others in basic construction & natural resources/conservation activities; establish & maintain good 
rapport with corpsmembers & government officials; strength to lift 5 to 50 pounds.  
 
  (*)Developed after employment. 
 
MINIMUM CLASS QUALIFICATIONS FOR EMPLOYMENT:  
Completion of undergraduate program core coursework in natural resources, conservation or social science (e.g., 
psychology, sociology, social services); 12 mos. exp. in carrying out natural resources/conservation & basic construction 
activities; 6 mos. exp. in providing counseling on life skills, career counseling & guidance; valid commercial driver's 
license.  The final applicant accepted for this position will be required to submit to urinalysis prior to appointment to test for 
illegal drug use.  An applicant with positive test result will not be offered employment, per Sections 3719.01 & 3719.41 of 
Ohio Revised Code.  
 
-Or 3 yrs. trg. or 3 yrs. exp. in carrying out natural resources/conservation & basic construction activities; 6 mos. exp. in 
providing counseling on life skills, career counseling & guidance; valid commercial driver's license.  The final applicant 
accepted for this position will be required to submit to urinalysis prior to appointment to test for illegal drug use.  An 
applicant with positive test result will not be offered employment, per Sections 3719.01 & 3719.41 of Ohio Revised Code.  
 
-Or equivalent of Minimum Class Qualifications For Employment noted above. 
 
TRAINING AND DEVELOPMENT REQUIRED TO REMAIN IN THE CLASSIFICATION AFTER EMPLOYMENT:    
Not applicable. 
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UNUSUAL WORKING CONDITIONS:  
Works outside year round in varying weather conditions; requires travel. 
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CLASS TITLE:   
CCC Project Supervisor 

CLASS NUMBER:  
22175 

BARGAINING UNIT:  
EX 

 
EFFECTIVE DATE:   
07/26/1998 

 
  

 
JOB DUTIES IN ORDER OF IMPORTANCE: (These duties are illustrative only.  Incumbents may perform some or 
all of these duties or other job-related duties as assigned.) 
Selects & coordinates work projects for civilian conservation project crews, determines manpower, equipment & 
transportation needs, assigns CCC project crew leaders to projects, monitors & inspects projects during & after 
completion, recommends approval of completed projects or determines need for additional work, oversees work crews 
during disaster relief & emergency situations & supervises CCC project crew leaders.  
 
Maintains project records reflecting resources used, project costs, manpower, training provided/needed, work 
accomplishments & requests for assistance; prepares annual reports; reviews reports submitted by staff; researches & 
gathers information on proposed projects; maintains inventory of equipment, purchases & issues equipment; assists 
central office staff with long term project planning; interviews & selects corpsmembers. 
 
MAJOR WORKER CHARACTERISTICS:  
Knowledge of supervisory principles/techniques; basic construction principles & safety; natural resources or conservation; 
civilian conservation corps rules & procedures*; interviewing*.  Skill in use & operation of tools & equipment used in 
natural resources/conservation activities & basic construction.  Ability to define problems, collect data, establish facts & 
draw valid conclusions; plan & coordinate conservation projects; establish friendly atmosphere as supervisor; interview 
prospective corpsmembers & determine their suitability for program.  
 
  (*)Developed after employment. 
 
MINIMUM CLASS QUALIFICATIONS FOR EMPLOYMENT:  
12 mos. exp. as CCC Project Crew Leader, 22171 or CCC Project Supervisor, 30608; valid commercial driver's license.  
The final applicant accepted for this position will be required to submit to urinalysis prior to appointment to test for illegal 
drug use.  An applicant with a positive test result will not be offered employment, per Section 3719.01 & 3719.41 of Ohio 
Revised Code.  
 
-Or completion of undergraduate program core coursework in natural resources or conservation; 12 mos. trg. or 12 mos. 
exp. in planning, coordinating &/or overseeing activities of work crews engaged in natural resources/conservation & basic 
construction projects; valid commercial driver's license. The final applicant accepted for this position will be required to 
submit to urinalysis prior to appointment to test for illegal drug use.  An applicant with a positive test result will not be 
offered employment, per Section 3719.01 & 3719.41 of Ohio Revised Code.  
 
-Or 3 yrs. trg. or 3 yrs. exp. in carrying out natural resources/conservation & basic construction projects; 12 mos. exp. in 
planning & coordinating &/or overseeing activities of conservation/construction work crew; valid commercial driver's 
license.  The final applicant accepted for this position will be required to submit to urinalysis prior to appointment to test for 
illegal drug use.  An applicant with a positive test result will not be offered employment, per Section 3719.01 & 3719.41 of 
Ohio Revised Code.  
 
-Or equivalent of Minimum Class Qualifications For Employment noted above. 
 
TRAINING AND DEVELOPMENT REQUIRED TO REMAIN IN THE CLASSIFICATION AFTER EMPLOYMENT:  
Not applicable. 
 
UNUSUAL WORKING CONDITIONS:  
Requires travel; may require overnight stay; periodically exposed to varying weather conditions when inspecting projects 
& in disaster/emergency situations. 
 


