Level Three Appeal Request
Ohio Performance Review System
To Be Completed by Appellant

Please attach a copy of the evaluation in questions to this form if you have not already

forwarded one to DAS for this appeal.
This information and documentation is due at DAS by

Part One. Identification.

1. Name:

2. Empl ID:

3. Work Phone Number:

4. Work e-Mail Address:

5. Immediate Supervisor:

6. Supervisor’s Work Address:

7. Supervisor’s Title:

8. Supervisor’s Work Phone Number:

9. Supervisor’s Work e-Mail Address:

10. Are You a Probationary Employee? Yes No

11. Are You a Bargaining Unit Employee?  Yes No

12. Are You Still Employed by the State of Ohio? Yes No

13. What is the Period Covered by this evaluation? (Month/Year) to
14. Are you claiming “Abuse of Supervisory Discretion™? Yes No
15. Are you claiming *“Violation of Procedure™? Yes No

16. Have you fulfilled your agency’s internal appeals process completely?  Yes

7. When was the agency internal appeals process completed? Date:

__No

Part Two. Your Objection to This Evaluation.



Directions and guidelines for completing the sections below: 1. The appellant should
present his/her case in the clearest, most professional and grammatically correct form
possible; so, seek help to achieve that standard if necessary. 2. Failure to respond to a
DAS request for information in a timely fashion may have an adverse effect on your
appeal; so respond to requests immediately or call DAS' to explain the reason for any
delay.” 3. Evidence for a DAS appeal should strive to meet these conditions: a) evidence
should be in writing and should be dated. b) Evidence should only refer to the alleged
violations presented in items 16, or 18 below. ¢) Evidence should be specific. d) The best
evidence can be verified by colleagues and peers. €) Vague statements don’t strengthen
your claim, f) Bald assertions, shrill invective, whining do not strengthen your case; they
take away from it. g) Protest, likewise, 1s not evidence. h) All evidence submitted to DAS
for your appeal should be copies; no evidence will be returned to you.

18. In what way (s) did your supervisor abuse his/her discretion (if applicable) when
completing and evaluating your annual performance? (List your complaints separately
below.)

19. Do you have evidence of this abuse of discretion {List it below or attach copies of
evidence labeled as to complaint.)

20. In what way (s) did your supervisor fail to follow procedures (if applicable) when
completing and evaluating your annual performance? (List your complaints separately
below.)

' 466-0521 or Bill.Lydon@DAS.State. OH.US.
2 DAS expects to dispose of all appeals within 30 days of receiving a request for review.



21. What evidence do you have to show your supervisor did not follow procedures in
evaluating your performance on the job? (Describe it below or attach copies of the
evidence.)

22. What kind of relief are you seeking through this appeal?

Appellant’s Signature: Date:




