CLASSIFICATION SPECIFICATION

CLASS NUMBER 50121
CARPENTER

OHIO COUNTY DEPARTMENTS OF JOB AND FAMILY SERVICES

EFFECTIVE 1/29/01

The duties are arranged in order of importance. However, the specific duties and
the frequencies listed may vary across counties depending on such factors as
the number of other incumbents within this job classification, related
classifications, and/or the size of the CDJFS. Therefore, a Carpenter may not
perform all of the duties listed. However, the performance of the first duty (I) a
minimum of 20% of the time is mandatory for this position.
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Summary of Essential Duties

The primary purpose of the Carpenter position is to perform rough and finished carpentry work
for the agency. In addition, the incumbent installs insulation in houses and trailers for
weatherization purposes.

Duties

Frequency 50% +/-15%

I Performs rough and finished carpentry work.

Frequency: 40% +/-10%

I. Installs insulation in houses and trailers for weatherization purposes.

Frequency 5% +/- 2%

M. Completes paperwork for the purpose of logging and maintaining inventory of materials
used to perform carpentry work.

Frequency: 5% +/- 2%

V. Performs routine maintenance on motor vehicles and tools.
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KSA’'S FOR THE

JOB CLASSIFICATION OF

CARPENTER
DUTY KNOWLEDGE SKILLS ABILITIES
| Carpentry principles and functions (e.g., repair and | Maintaining and Exert considerable to heavy physical effort to perform rough
installation of cabinets, doors, etc.; repairing of buildings and finished carpentry work;
Repair and maintenance of buildings (e.g., (e.g. rough and Repair and install cabinets, doors, and other simple wood
repairing roofs, painting rails, operating power finished carpentry products;
tools, etc.); work, roofs, ceilings); Build various wood products such as picnic tables;
How to build wood products such as picnic tables; | Operating various Paint concrete, rails, etc.
Painting principles and techniques; power tools;
Building wood
products.
1] A wide range of carpentry principles and functions; | Maintaining and Perform weatherization functions ;
Weatherization of houses and trailers (i.e., repairing buildings Exert considerable to heavy physical effort in order to perform
insulation installation principles and techniques); (e.g. carpentry, carpentry functions;
General cleaning practices; insulation principles); Operate cleaning equipment;
Operation and maintenance of necessary Performing physical Operate insulation blowing equipment;
insulation tools and equipment. labor; Perform general maintenance on agitator;
Using tools and Perform blower door test at beginning and end of each job;
equipment associated | Blow and lay insulation in attics and walls.
with the installation of
insulation (e.g.
insulation blower,
blower door test
equip.).
I Record keeping practices; Organization. Enter data into keyboard (i.e., type).
Inventory control; Maintain accurate records;
Intermediate-level mathematical principles; Perform intermediate-level mathematical operations;
Office practices and procedures; Complete forms and other paperwork associated with the
Computer system operation; logging of materials used;
Purchasing practices. Order supplies/materials;
Read, copy, and record figures;
Gather and summarize data.
v Vehicle and equipment maintenance (e.g., oil Maintaining vehicles Change oil and grease fittings;

changes, tool cleaning);

and equipment.

Clean and maintain equipment.
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Minimum Qualifications

- Completion of vocational training at high school level in carpentry or its equivalent or
two years experience in carpentry. Also requires successful completion of a four-day
weatherization program or comparable program.

Or education, training and/or experience in an amount equal to the Minimum
Qualifications stated above.

Unusual Working Conditions/Hazards

The position requires extensive physical effort or exertion such as climbing ladders. The
position requires the incumbent to perform tasks such as lifting and carrying objects and
material weighing over 50 pounds many times a day. In addition, the position consistently
requires activities such as crawling and crouching in physically restrictive areas. The position
requires moderate risks which require special safety precautions. For example, a respirator or
other breathing apparatus and safety goggles are required when blowing insulation and working
around machinery. In addition, the position requires exposure to potentially incapacitating
injuries such as the loss of fingers. Minor injuries such as abrasions and bruises are common.
The position involves frequent exposure to extreme temperatures, both hot and cold. The
employee works outdoors or in attics almost continuously. In addition, the employee is exposed
to dust, dirt, noise, and vibrations on a regular basis. The employee often works in cramped
and confined spaces.
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