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AGENCY REQUEST FOR JOB AUDIT
Please conduct a job audit to determine the appropriate classification of the following position.

PLEASE COMPLETE THE FOLLOWING INFORMATION:
Agency Name:      
Position Number:      
Current Classification:      
Employee Name:      
Home Address:      
City:      

 State:      

 Zip Code:     

Agency/Institution of Employment:      
Name of Immediate Supervisor:     
AGENCY CONTACT INFORMATION

Name:     
Email Address:      
Appointing Authority or Designee Signature:
Date:      
REQUIRED DOCUMENTS
Please submit the following documents with this request via email to compensation@das.state.oh.us or inter-office mail to the address above:

1. Current Table of Organization
2. Updated Position Description

Reminder:
Job audits are only conducted for classified exempt positions where the incumbent is not on probation.
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