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This job aid is designed to assist the learner to print a certificate for completion of an Activity in 

ELM. 

1. Log into myohio.gov with your State of Ohio User ID and Password: 

    

2. Once you have completed the training, navigate to Career Resources > My Learning 

(ELM) > All Learning (ELM).    

 
 

3. The All Learning page appears.  Find the course on your All Learning Transcript.   
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4.  You will then need to click on the name of the Course.  The Activity Progress page is 

displayed.   Click on the Print Course Certificate link. 
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5. Enter the information requested.  Click Apply and OK buttons. 

 

6. This will take you back to your Activity Progress screen.  
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7.  In one hour you will receive an email with your Course Certificate attached. 

 

8. Your Certificate: 

 


