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Calculate Education Training Hours From your ELM All Learning Page

1. Log into myohio.gov with your OAKS ID and password:

User Signon

N -
FryCHhio and OAKS are & State-of Ohio cormg
system, which may be accessed and used |
official state business by authorized pers
Unauthorized access or use ofthis cofrpul
&y subject violators to crirminal, ciil, -;-'
administrative action. |

Forgot Password Contact Info

2. Navigate to Career Resources > My Learning (ELM) > All Learning (ELM)

Career Resources ¥  Phone Search

My Learning (ELM)
= All Learning (ELN]
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Calculate Education Training Hours From your ELM All Learning Page

3. Use the Filter Name drop down and select Completed learning for this calendar
year and click the Go Button:

My LearrTil_mg Tasks
All Learning (ELM

Browse ELM Catalog
Search ELM Catalog
Supplemental Learning

All Learning

All Learning is a list of the activities you are enrolled in or completed and curricula and certifications for
which you are registered or completed. You can view details, progress status, and schedules by clicking

on the name of the activity or program.

[ELM Trainiﬁg Materials

ﬁg Supplemental Learning Job
- Aids s,

'@ Basics of ELM for Learners -
Job Aid

Basics of EL M for Managers -
Job Aid

ELI 101 - Self-Service
ELM 102 - EL M Managers

All learning - any status, type or date
|AJI Planned, Requested, and Offered
n '!'AJI Supplemental Learning Progress
All leaming - any status, type or date

Learning for Iast 80 days, not dropped or deleted

Learming

Egual Empla = /
Oppartunity Trainin TepEaee & 13 Drop | Launch

4 ePedormance - Using

ePerformance for

Performance Management
RefresheniWBT

Web Based =l Enrolled 04/05/13 Launch

4. Use the Education Type drop down to select the Education Type and click the

Go button:

I.My Learning Tasks 7

All Learning (ELM
Browse ELM Catalog
Search ELM Catalog
Supplemental L eamning

B i

[—qg Supplemental Learning Job
“ Aids <

E Basics of ELM for Learners -
Job Aid

'@ Basics of ELM for Managers -
Job Aid

ELI 101 - Self-Service
ELM 102 - ELM Managers ‘4

*Filter Name: Completedlearningforiﬁis calendar year - Go

Togal Count 0.00

Education Type MNone

Customize | Find | View All | i First EI 1-15 of 23 [} Last

Education Units Type Status Date Action Launch
25.00 Web Based Completed 032213 Launchi
OAKS
5.00 Supplemental Completed 0312213 Modify
Leaming
OAKS
test2 MEU 5.00 Supplemental Completed  03f2213 Modify
Leaming
w. Mone Instructor Led Completed  03/2213
Education Type Testing
OAKS
testing to reassign Training 5.00 Supplemental Completed  03/22M13 Modify
Leaming
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Calculate Education Training Hours From your ELM All Learning Page

5. Total Count will populate:

My Lear Tasks 1

All Learning (ELM *Filter Name: CompléiedIearnlng'fortms ca'l'endaryear ~ Go
Browse ELM Catalog o =
*Education Type CEU =
=earch cLiV L.atalog P e i 5
Search ELM Catalo Customize | Find [view All | B8 First 4] 1.15.0p22 B | ast
Supplemental Learning Title [ ype Status Date Action  Launch
Education Unit And
i EdGealion Tine Tooti CEU 2500 Web Based [ completed 032213 Launch
ELM Training Materials
OAKS
@ Supplemental Learning Job Test Training 5.00 Supplemental Completed 0312213 Maodify
- Aids N Learning
ﬂ Basics of ELM for L earners - OAKS
Job Aid test2 MEU 5.00 Supplemental Completed 0372213 Modify
ﬁ Basics of ELM for Managers - Learning
Job Aid et None Instructor Led Completed  03(22113
ELIM 101 - Self-Service e
ELM 102 - ELM Managers . S
= s testing to reassian Training 5.00 Supplemental Completed 0322113  Modify
Learning

6. Select the Education Type header to sort the Education Types alphabetically to
view other completed courses that have education types:

[My Learning Tasks

All Learning (ELM *Filter Name: Completed learning for this calendar year - Go

5] jse ELM Catalog . T
T g *Education Type CEY

gunt 51.00

= oty P ‘iarar A -+ =t [4]
Saarch'ELM. Catalog My Learning Customize | Find | View All | #58 First (1] 145 orzz 3
Type Status Date Action

Instructor Led Completed o05M8M12

Supplemental Learning

W =T o OAKS
ERL o lveINCY P LRy i
[ELM Training Materials o Pmaaten 24.00 Supplemental Completed  11/21112 _ Modify
@8 Supoiemental Learning Job R e Learning
E e .
—— DRCIN - PREA (Inmate
) Lol -PRb-inats 0.50 Web Based Completed  0B/20/11
T2 Basics of ELM for Learners - Sexual Assault) Mandate
R DRC . ABts of o Shilg 8.00 Instructor Led Completed  04/05/(13
Basics of ELM for Managers - Generational Workforce
Job Aid Education Linit And
o o s 7
ELM 101 - Salf-Service Education Type Testin CEU 15.00 Web Based  completed 032213 Launch
ELI 102 - ELM Managers - TestEducation [z
i%
Test3 CEU 500 H vpe Completed 0342613 Modify
ePerformance -
Performance Management CEU 3.00 Web Based Completed 0352813 Launch 1
Tool for Evervone(WBT)
ePerformance -
Performance Management CEU 3.00 Web Based Completed 02/08M3 Launch 1
Tool for Evervone(WHBT)
Eoahin i onn cEU 25.00 Web Based Completed  03/22/132 Launch |
Education Type Testing .
Test Education
Testd CLE 17.00 H - [ completed 03426/M13 Modify
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Calculate Education Training Hours From your ELM All Learning Page

7. Total Count for the CEU education type should match what is on your Learning

Transcript:

|-I'u|y Learning Tasks 7

All Learning (ELM *Filter Name:  Completed learning fogthi =Yata TN - Ej
Browse ELM Catalog . CEU -
*Education Type otal Count 51.00
=earch ELIV L.atalog et [4] e
Search ELM Catalo First 1] 145 0522 I Last
Supplemental Learning Title Education T Education Units Type Status Date Action  Launch
DRC - Career Development 40.00 Instructor Led Completed 0511812
_———— L . OAKS
| ELM Training Materials ITL Training Foundation 7 -
: Certification 24 00 Suppl_emental Completed 1172112 Modify
E—;-:- gl_.ldgglemental Learning Job/ e Learning
s
ey DRCIN - PREA (Inmate
B oo, DRCIN - PREA Inmate 0.50 Web Based Completed  DG/30/11
Basics of ELM for Learners - Sexual Assault) Mandate
Job Aid » i
B soeiee e 8.00 Instructor Led Completed 0410513
Basics of ELM for Managers - Generational Workforce
Job Ald Education Unit And f ' =
o e
ELrMU1—SeIf—Ser\.'ice Education Type Testin CEU 15.00 Web Based Completed 0312213 Launch
ELM 102 - ELM Managers “ Test Education = .
v
Test3 CEU 5.00 HRIType Completed  03/26/13 Modify
ePerformance -
Performance Management CEU 3.00 Web Based Completed  03/2813 Launchi
Tool for Everyone(WBT)
ePerformance -
Performance Management CEU 3.00 Web Based Completed  02/08M13 Launch’
Tool for Everyone(WBT)
Education Unit And
1
Education Tvpe Tectin CEU 25.00 Web Based =] Completed 03122113 Launch
Test Education :
Test4 CLE 17.00 HRIType Completed  03/26/13 Modify

8. To view the totals for the fiscal year, use the Eilter Name drop down and click
Completed learning for this fiscal year and click the Go Button and follow
same steps 4 through 5 as above:

[ My Learning Tasks |

All Learning (ELIM
Browse ELM Catalog
Search ELM Catalog
Supplemental Learning

| ELM Training Materials |

F:j_ Supplemental Learning Job
* Aids ’

@ Basics of ELM for L earners -
Job Aid

'E Basics of ELM for Managers -
Job Aid

ELM 101 - Self-Senice
ELM 102 - ELM Managers

All Learning

All Learning is a list of the activities you are enrolled in or completed and curricula and cerifications for
which you are registered or completed. You can view details, progress status, and schedules by clicking

on the name of the activity or program.

*Filter Name:  Completed learning for this fiscal year

All Planned, Requested, and Offered

All Supplemental Learning Progress

All learning - any status, type or date

Completed External and Internal Learning

Completed learning for this calendar year

TRE S Completed learning for this fiscal year .
i Learning for last 90 days, not dropped or deleted

*Education l

Equal Employment i

OGDGR Trsini Web Based % In-Progress 032013 Drop Launch
ePerformance - Using

ePerformance for 5

D arrTan e Mar e Web Based Enrolled 04/05M13 Launch

(RefresherfWBT



