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1. Register Now for SAO College 
Registrations are now open for SAO College which will take place Feb. 1 and 2 as part of the Ohio Design and 
Construction Expo at the Greater Columbus Convention Center. 
 
Presented by the State Architect's Office, SAO College provides opportunities for professionals in the design and 
construction industry and from other state organizations to learn more about the SAO process and the 
management of state design and construction projects. The topics are presented by SAO staff experts in 
conjunction with a specialist from the architectural, construction or legal industry. 
 
Topics include: Working with the EDGE program, CSI MasterFormat 2004 implementation, electronic plan review 
and approval, resolutions to construction problems, obtaining work with the state, closing out a project, how to use 
the SAO payment requests and other forms, changes to the Front End and information about LEED (Leadership 
in Energy and Environmental Design), Prevailing Wages and filing liens. 
 
Eligible seminar graduates may be awarded up to nine learning units from the American Institute of Architects or 
the Ohio Construction Industry Licensing Board, as applicable. 
 
For a complete list of SAO College class times or for more information, go to www.das.ohio.gov/saocollege. 
Registrations are available via the Builder's Exchange of Central Ohio Web site at www.bx.org (click on the icon 
for the “Ohio Design and Construction Expo”). 
 
2. New Online Process for Plan Reviews and Submittals 
In an effort to streamline the state plan approval process, the Ohio Department of Commerce, Bureau of Building 
Code Compliance, has created an online plans submission process. This paperless process allows design 
professionals to submit applications, make payment and upload drawings for any size project. This electronic 
process also can be utilized as part of the conventional "walk-in" plan review process for "same day" approvals of 
small scope projects.  
 
Rules for allowing electronic sealing for architects and landscape architects became effective in November and 
December 2005, respectively. The architect sealing procedures are found under the Ohio Administrative Code 
4703-3-01 at http://www.arc.ohio.gov.   
 
More information about the new online process will be presented at SAO College at the Expo on Feb. 1 and 2 
from 10:15 to 11:30 a.m. 
 
3. Reminder: MasterFormat 2004 Required 
MasterFormat 2004, released for use by the Construction Specification Institute (CSI) last year, is now required 
for all new projects that use the design and construction contracting models established by the Ohio Department 
of Administrative Services (DAS).  
 



Associates producing projects using the DAS contracting models must contact their Owner representatives and 
discuss this requirement for their upcoming projects. Associates producing SAO-administered projects also must 
discuss the implementation of MasterFormat 2004 on the project with their SAO Project Manager. 
 
For more information about CSI MasterFormat 2004, go to The Construction Specifications Institute Web site at: 
www.csinet.org. More information about MasterFormat 2004 implementation will be presented at SAO College at 
the Expo on Feb. 1 from 1:30 to 3:30 p.m. and Feb. 2 from 12:30 to 2:30 p.m. 
 
4. New Associate and Contractor Evaluation Forms Issued 
SAO is pleased to issue its new Associate and Contractor evaluation forms, which were created in Microsoft 
Excel.  
 
The forms were created by two committees within SAO, comprised of project managers and others. State 
Architect Roger Booker said, “The product of the collaboration by these committees is impressive. I feel the new 
forms are the best of their kind in the country. These new forms will give the state a growing database of objective 
evaluation criteria that will become more and more useful in awarding future contracts.” 
 
The new evaluation forms can be accessed via the SAO Web site at: www.ohio.gov/sao (click on 
“Forms/Documents”) and should be used on all current and future projects. Older versions of the forms have been 
removed from the Web site and should not be used. 
 
In February or March, SAO will issue a similar form for the evaluation of Construction Managers. 
 
5. Excel Payment Request Forms Mandatory 
SAO issued Microsoft Excel versions of the Contractor and Associate payment request forms in May 2003. Now, 
after more than two years of successful use, the time has come to use them on all projects. Effective immediately, 
all Associates and Contractors are required to use the most current versions of the SAO pay request forms. We 
recommend that pay requests be completed electronically; however, typed or handwritten forms may be accepted 
for very small projects upon request. The older (Microsoft Word) versions of the forms are no longer accepted. 
 
Special Note: Please check the SAO Web site at www.ohio.gov/sao periodically for updates to these and all other 
SAO forms. To determine if you are using the most updated version, please refer to the form number at the 
bottom left of the form. The last four digits (just after the "v") indicate the month and year SAO issued the form. 
When SAO issues a revision to any form, the numbers after the "v" change to show the revision date. 
 
6. Program of Requirements (POR) Required for Ohio Register postings. 
All parties are reminded that any Request for Qualifications (RFQ) advertised in the Ohio Register must include 
an appropriately detailed Program of Requirements provided by the Owner, or alternatively, the RFQ must include 
a requirement for the successful Associate to produce a Program of Requirements as Additional Services.  This 
requirement is included in The SAO Manual.  By reaffirming this requirement, we hope to minimize the need for 
unfortunate avoidable Amendments and Change Orders brought about by inadequate (and cost-effective) pre-
design planning. 
 
7. SAO Web Site Changes 
Due to an upcoming server consolidation project with the Department of Administrative Services, some of the 
Web links for the State Architect’s Office may change over the next few months. The SAO home page location will 
not change. 
 
Users accessing any old SAO Web pages will be redirected by the browser. Once you are redirected, please 
update your bookmarks as necessary. If you are unable to find an SAO Web link, first try re-accessing it from the 
SAO home page at www.ohio.gov/sao or if the problem persists, call Angie Carder at 614.752.0448. We 
appreciate your patience during this transition. 
 
8. Continuing Education Required for all Licensed Architects 
Ohio has implemented a continuing education requirement for license renewals of architects. Beginning with the 
renewal period which started Jan. 1, 2006, and ends Dec. 31, 2007, all architects must earn a total of 24 hours of 
continuing education. Sixteen of those hours must be in the area of health, safety and welfare. 
 
To read the complete rules for continuing education, go to: 
http://arc.ohio.gov/pdfs/Continuing_Education_Rules.pdf.  
 



For more information, go the State of Ohio Board of Examiners of Architects Web site at: http://arc.ohio.gov.  For 
more information about the AIA Ohio's continuing education program, visit their Web site at: http://www.aia.org. 
The programs at SAO College have been registered with AIA and learning units are pending. 
 
9. EDGE Tips 
In October 2005, SAO announced the implementation of the new EDGE (Encouraging Diversity, Growth and 
Equity) program for capital projects. The following are tips for complying with EDGE: 
 
A. Necessary EDGE Information for RFQs  
Requests for Qualifications (RFQs) must indicate the EDGE participation goal established by the department (or 
by the institution for higher education projects). A well written RFQ will advise professional service firms about 
their need to submit certain fully completed forms, when those forms are applicable to the respondent’s submittal.  
The forms and their applicability are discussed in the item below. 
 
B. Responding to RFQs 
Firms responding to a Request For Proposal for professional services who wish to participate in the EDGE 
Business Development Program need to include fully completed originals of the most recent version of the “EDGE 
Participation / Intent to Perform” (SAO form F110-12) or the “EDGE Participation / Demonstration of Good Faith” 
(SAO form F110-13), or both, with their submittal response to the Contracting Authority.  Firms that are selected 
as the preferred firm for the project must submit an updated “EDGE Participation / Intent to Perform” with the 
Technical Proposal and the Fee Proposal.  The forms are available on the SAO Web site at www.ohio.gov/sao.  
 
Proposers also may use Block 10 of the ADM-0255 form (SAO form F110-11) to further describe the EDGE 
Participation component of the Proposer team and other pertinent information about the efforts that the Proposer 
has undertaken to seek and obtain participation in the EDGE Business Development Program. 
 
C. Submitting Construction Bids 
Firms submitting Bids on state projects must indicate their method of participating in the EDGE program.  The 
Bidder will mark “Option A” or “Option B” on the page of the Bid Form titled “Commitment to Participate in the 
EDGE Business Assistance Program.” Further, and depending on which option is chosen, the Bidder must 
provide additional documentation about its intended EDGE participation for the project. 
 
Bidders that indicate Option A can include the additional information with the Bidder’s RBI (Responsible Bidder 
Information) form, which includes the page or pages titled “Certified Statement of Intent to Contract and to 
Perform,” either as a part of the Bid document package or within three business days after receiving notice from 
the Contracting Authority that the Bidder is selected for further consideration on the contract.   
 
Option B Bidders must indicate on the “Commitment to Participate” Bid Form page the EDGE Participation Goal 
percentage that the Bidder pledges to meet, if awarded the contract. Further, Bidders that indicate this option 
must submit a fully completed “EDGE Participation / Demonstration of Good Faith” document using SAO form 
F110-13 (current version) as well as a fully completed “Certified Statement of Intent to Contract and To Perform” 
for each EDGE Business Enterprise included in the EDGE participation percentage.  Required documentation not 
submitted with the Bid is due from the apparent successful Bidder within three business days after receiving 
notice from the Contracting Authority that the Bidder has been selected for further consideration on the contract. 
 
For each option, one “Certified Statement of Intent to Contract and to Perform” form is required for each 
participating EDGE Business Enterprise. Both the Bidder and the participating EDGE Business Enterprise must 
sign the form. 
 
 
D. Subcontractor & Material Supplier Declaration, Schedule of Values, Payment Requests 
Construction Contractors are responsible for submitting accurate Subcontractor & Material Supplier Declaration 
forms (SAO form F310-01, current version), including confirmed, accurate information about the EDGE status of 
each Subcontractor and Material Supplier. 
 
Contractors must indicate on the Schedule of Values sections of the Contractor Payment Request (SAO form 
F140-02, current version) the name of each EDGE business used, the type of product, material, service, labor or 
any combination of them, indicating the value of each relative to the original subcontract or purchase order 
amounts, previous application amount(s) and current period amount(s). 
 



Typically, the product(s), material(s), service(s), labor, or any combination of them for each EDGE business 
should be identified in a clustered area of the Schedule of Values and do so in a manner that closely matches the 
identification system used in the main portion of the Schedule of Values/Payment Request.  Exercise additional 
care in identifying Change Order amounts as they occur so that they are properly distributed and shown on the 
Schedule of Values.  The Contractor, the Associate and the Contracting Authority should jointly review this type of 
detail and reach consensus of the detail before the next applicable periodic Payment Request review.  The 
“breakout” of the information should clearly identify each separate EDGE business so that the sum of the value(s) 
for the EDGE Business Enterprise(s) portion of the contract amount plus the sum of the value(s) of all other 
product(s), material(s), service(s), labor or any combination of them will equal the total amount of the Contract at 
any specific period during the Contract.  Simply stated:  The amounts in the Schedule of Values for the Contract 
at any time during the Contract should be shown as the sum of the portion of the work provided by the non-EDGE 
business(es) plus the portion of the work provided by the actual EDGE business(es). 
 
Associate Payment Request forms must be treated in a similar manner.  Any portion of the Associate’s Scope of 
Services that is provided by EDGE Business Enterprise participation must be indicated on the Associate Payment 
Application (SAO form F110 01, current version).  The Associate and the Contracting Authority must exercise 
caution to accurately and clearly indicate the EDGE participation in a manner similar to that described above for 
Contractor Payment Application forms.  The same concern and attention to detail must extend to Change Order 
fee adjustments and Associate Agreement Amendments so that the Associate Payment Application accurately 
reflects the proper allocation of the changes. 
 
10. Link to the January Ohio Register 
The January 2006 Ohio Register was posted to the SAO Web site on Wednesday, Jan. 4. It can be viewed and 
printed at www.ohio.gov/sao (click on Ohio Register). 
 
>>SAO eNews is a free text-only e-mail newsletter which is usually available by the 5th day of each month. Additional "Special Editions" of the 
SAO eNews are sent as needed. To subscribe, unsubscribe or change your e-mail subscription address, please notify Angie Carder at SAO-
info@das.ohio.gov or call 614.752.0448. The SAO Web site address is: www.ohio.gov/sao.<< 
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