Document 00 71 00 - Contracting Definitions (General Contract)
State of Ohio Standard Requirements
for Public Facility Construction

Acceptable Component

Addenda or Addendum

AE
Agreement

Allowance

Alternate

Alternative Dispute Resolution

Applicable Law

Architect/Engineer

As-Built Documents

Base Bid

A component listed in the Specifications after the Basis of Design
Component.

Written or graphic instrument issued prior to the bid opening which modifies
or interprets the proposed Contract Docurnents by additions, deletions,
clarifications, or corrections. Addenda become part of the Contract
Documents when the Agreement is executed.

See “Architect/Engineer”

The form furnished by the Contracting Authority (including all of its
exhibits) that, when completed and signed by the Contractor and the
Contracting Authority evidences entry into the Contract.

A sum stipulated in the Contract Documents for a defined scope of the Work
that may not be completely defined at the time of bidding.

A change in the proposed Project scope, which may include but is not limited
to alternate materials or methods of construction, and an amount stated on the
Bid form to be added to or deducted from the Base Bid if the corresponding
Alternate is incorporated into the Contract.

A voluntary and non-binding process for the administrative review,
consideration, and attempted settlement of a dispute, without resort to
judicial process, including but not limited to partnering, negotiation,
mediation, impartial fact-finding, dispute review board, and mini-trials, but
shall not include arbitration.

All federal, state, and local codes, statutes, ordinances, and regulations that
apply to the performance of the Work on the Project.

The Person responsible for providing professional design services and
construction contract administration for the Project as provided in the
Contract Documents. The A/E shall be (1) a registered architect holding a
license and certificate of authorization issued by the Ohio Architects Board
pursuant to Ohio Revised Code (“ORC”) Chapter 4703, (2) a landscape
architect holding a license and certificate of authorization issued by the Ohio
Landscape Architects Board pursuant to ORC Chapter 4703, or (3) a
professional engineer or professional surveyor holding a license and
certificate of authorization issued by the Ohio Engineers and Surveyors
Board pursuant to ORC Chapter 4733.

Documents, including, but not limited to, Drawings, Addenda,
Specifications, executed Change Orders, and other elements of the Contract
Documents which the Contractor annotates and otherwise modifies to
indicate changes made during the construction process, the location of
concealed and buried items, and other information useful to the Owner
throughout the life of the completed Project.

The amount stated in a Bid as the sum for which the Bidder offers to perform
the Work in a particular trade or other category, which is described in the
Contract Documents, excluding Alternates.
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Standard Requirements

Basis of Design

Basis of Design Component
Bid

Bidder
BIM
Bid Form

Bid Guaranty

Bond

Building Information Model

Certification of
Contract Completion

Change Directive

Change Order

Claim

Claim Affidavit

A document that records the concepts, calculations, decisions, and product
selections used to meet the Owner’s Project Requirements and to satisfy
applicable regulatory requirements, standards, and guidelines. The document
includes both narrative descriptions and lists of individual items that support
the design process.

A component listed first in the Specifications.

A written proposal to perform a Contract, submitted on a completed Bid
Form, accompanied by other required documents.

A Person that submitted a Bid.
See “Building Information Model”

A form furnished by the Contracting Authority with the proposed Contract
Documents that is to be completed, signed, and submitted containing the
Bidder's Bid.

A bid bond or other instrument of security authorized by ORC Section
153.54 submitted with the Bid to provide assurance that the Bidder will
execute the Agreement.

A performance and payment bond in the format specified by ORC Section
153.57 submitted by the Contractor to provide assurance that the Contractor
will perform the Work of the Contract, including making required payments
to Subcontractors and Materials Suppliers.

A digital representation of physical and functional characteristics of a
facility; a shared knowledge resource for information about a facility forming
a reliable basis for decisions during its life-cycle, which is defined as existing
from earliest conception to demolition. The term BIM may be used as a houn
to describe a single model or multiple models used in the aggregate. The
term BIM may also be used as a verb in the context of Building Information
Modeling or Management, the process of creating, maintaining, and querying
the model.

A form used to document that the Contractor's Work is complete, and the
Contractor has complied with all conditions precedent to final payment and
release of retainage. This form may also be used to document partial
completion.

A written document prepared by the A/E and executed by the Contracting
Authority that directs a change in the Work.

A document recommended by the A/E and executed by the Contracting
Authority and the Contractor that modifies the Contract.

A demand or assertion, initiated by written notice, certified by one of the
parties to the Contract seeking, as a matter of right, adjustment or
interpretation of Contract terms, payment of money, extension of time, or
other relief with respect to the terms of the Contract.

A sworn document used in conjunction with filing a lien, which contains a
claim on the funds that are due to a Contractor, in favor of a Person
supplying labor, materials, or services for the value of labor, materials, or
services supplied.
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Contracting Requirements

Commissioning Agent

Commissioning Plan

Commissioning Process

Commissioning Report

Conformed Documents

Construction Progress Schedule

Contract

Contract Completion

Contract Documents

Contractor Documents

The Person identified by the Contracting Authority who leads, plans,
schedules, and coordinates the commissioning team to implement the
Commissioning Process for the Project.

A document that outlines the organization, schedule, allocation of resources,
and documentation requirements of the Commissioning Process.

A quality-focused process for enhancing the delivery of a project. The
process focuses on verifying and documenting that the facility and all of its
systems are planned, designed, installed, tested, operated, and maintained to
meet the Owner’s Project Requirements.

A document that records the activities and results of the Commissioning
Process. The Commissioning Report is developed from the final
Commissioning Plan with its attached appendices.

Contract Documents with all Addenda items and accepted Alternates
incorporated by the A/E, published, and issued to a successful Bidder for its
use during performance of the Contract.

The critical path schedule for performance of the Contract; showing the time
for completing the Work within the Contract Times; the planned sequence
for performing the various components of the Work; the interrelationship
between the activities of the Contractors, the A/E, the Contracting Authority,
and the Owner; and the Contractors’ resource and cost loading information;
as periodically updated during the performance of the Work.

The state of legal obligation entered into by the State and the Contractor,
whereby they have agreed to an exchange of certain acts, materials,
equipment, and services for certain monetary consideration, under all terms
and conditions specified in the Contract Documents, which shall remain in
full force and effect until such time as all obligations under the Contract have
been lawfully and completely discharged, or the Contract is terminated under
other conditions specified in the Contract Documents.

The schedule Milestone in the progress of any Phase when the Work is
completed in accordance with the terms of the Contract Documents and
Contractor has satisfied all of its other obligations under the Contract
Documents, including, but not limited to, (1) all governmental authorities
have given final, written approval of the Work, (2) a final unconditional
certificate of occupancy has been granted and issued to the Owner by the
appropriate governmental authorities, (3) the Contractor's Work is

100 percent complete, and (4) all Punch List items have been completed or
corrected, and (5) the Contractor has complied with conditions precedent to
final payment and release of retained funds.

Collectively, the documents that constitute the substance of the Contract
including, but not limited to, Drawings, Specifications, Addenda if any,
General and Supplementary Conditions of the Contract, Bid Form, Wage
Rates; and the executed Agreement, Bid Guaranty and Contract Bond, and
Change Orders if any.

All Project-related documents, including those in electronic form, prepared
by the Contractor and Subcontractors.
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Contract Sum

Contract Times

Contracting Authority

Contractor

Contractor’s Fee

Contractor Payment Request

Contractor’s Punch List

Coordination Drawings

Correction Period

CxA

Date of Commencement

day

Defective Work

The Contract Sum is the Contractor’s entire compensation for the
Contractor’s proper, timely, and complete performance of the Work and is
subject to adjustment as provided in the Contract.

The periods stipulated in the Agreement for the achievement of associated
Milestones, in consecutive days, beginning and ending on the dates
established by the Notice to Proceed, including adjustments authorized by
executed Change Orders.

The party identified in the Agreement, which may be the Ohio Department of
Administrative Services, acting by and through the General Services
Division, State Architect’s Office; an agency of the state of Ohio; an
Institution of Higher Education or division thereof; or the legislative body of
a political subdivision.

A firm, which is party to the Contract for the performance of Work on the
Project in accordance with the Contract Documents.

The portion of the Contract Sum attributable to the aggregate of the
Contractor’s profit and home-office overhead related to the Contractor’s
proper, timely, and complete performance of the Work.

The form furnished by the Department that is to be used by the Contractor in
requesting payments and which, when signed by the Contractor, shall serve
as an affidavit that payments requested are in proportion to the Work
completed as shown on the Schedule of Values.

A document prepared by the Contractor that consists of a list of items of
Work to be completed or corrected by the Contactor as a condition precedent
to the A/E issuing the Punch List.

Drawings and electronic files prepared by the Contractor to demonstrate how
multiple-system and interdisciplinary work will be coordinated. Clash reports
generated by BIM authoring software may be included in the Coordination
Drawing submittals if applicable.

A period of one year commencing on the date of Final Acceptance of the
Work or a designated portion of the Work which the Owner has agreed to
accept separately.

See “Commissioning Agent”

The date established in a Notice to Proceed issued by the Contracting
Authority to the Contractor to mark the start of the Work and the beginning
of the running of the Contract Times.

A calendar day of 24 hours measured from midnight to midnight, unless
otherwise expressly specified to mean a business day.

Work that does not conform to the Contract Documents; or does not meet the
requirements of any applicable statute, rule or regulation, inspection,
reference standard, test or approval; or has been damaged prior to the A/E's
recommendation of final payment, unless responsibility for the protection
thereof has been expressly assumed by the Owner; or that is not free from
defects in workmanship, materials or equipment during the period of any
warranty or guarantee.
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Department

Differing Site Condition

Dispute Review Board

Drawings

Enclosure, Permanent

Enclosure, Temporary

Estimated Construction Cost

Estimated Contract Cost

Extra Materials

Final Acceptance
Final Inspection
furnish

General Conditions

The Ohio Department of Administrative Services, the authorized contracting
agent for public improvement Projects in accordance with ORC Chapters 123
and 153, acting by and through the General Services Division, State
Architect’s Office.

Either (1) a subsurface or otherwise concealed physical condition encountered
at the Site that differs materially from the conditions indicated in the
Contract Documents or (2) an unknown physical condition of an unusual
nature encountered at the Site that differs materially from those ordinarily
found to exist and generally recognized as inherent in construction activities
of the character provided for in the Contract Documents.

A form of Alternative Dispute Resolution that is typically comprised of three
members, selected jointly by the Contractor and the Contracting Authority, to
monitor the progress of construction and provide recommended resolutions
to disputes that are brought before them.

Graphic portions of the Contract Documents, showing the design, type of
construction, location, dimension, and character of the Work to be provided
by the Contractor, which generally includes plans, elevations, sections,
details, schedules, diagrams, notes, and text.

The condition in which the permanent exterior walls and roofs are in place,
insulated and weathertight, and permanent windows and entrances are in
place.

The condition in which the permanent exterior walls and roofs are in place,
insulated and weathertight, and windows and entrances are provided with
suitable temporary enclosures.

The sum of the Estimated Contract Cost amounts published in the
Solicitation, as modified by Addenda, for a phase of the Project.

The estimated amount for the Contract published in the Solicitation,
including the Base Bid estimate and the estimates of selected Alternates, if
any, as modified by Addenda.

Materials required by the Contract Documents that are not incorporated into
the Project but are given to the Owner to be used for future maintenance or
repairs.

The Contracting Authority’s acceptance of the Work performed by the
Contractor after certification by the A/E of Contract Completion.

The final review of the Work of the Contractor by the A/E to determine
whether issuance of the Certificate of Contract Completion is appropriate.

Supply and deliver to the Site, or other specified location, ready for
installation.

The State’s Standard General Conditions currently in effect, which may be
modified by the Department from time to time.
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General Conditions Costs

Hazardous Materials

Indemnified Parties

install

Institutional Designee

Institution of Higher Education

Liquidated Damages

General Conditions Costs include only the Contractor’s costs to provide the
general conditions Work including without limitation the costs of all of the
following Site-related items: scheduling and coordinating the Work.
telephone, telephone charges, facsimile, telegrams, postage, photos,
photocopying, hand tools, simple scaffolds (one level high), tool breakage,
tool repairs, tool replacement, tool blades, tool bits, and pre-approved travel,
lodging, and parking costs. General Conditions Costs also include (1) Bond
premiums and (2) builder’s risk insurance premiums if the Contractor
purchases the builder’s risk policy for the Project.

Any material, substance, pollutant, or contaminant that is defined, regulated,
referenced, or classified in the Comprehensive Environmental Response,
Compensation and Liability Act, the Federal Water Pollution Control Act,
the Resource Conservation and Recovery Act, the Clean Air Act, the
Hazardous Materials Transportation Uniform Safety Act, the Toxic
Substances Control Act, or any other Applicable Law relating to any
hazardous, toxic, or dangerous waste, substance, or material. Any substance
or material that, after release into the environment or upon exposure,
ingestion, inhalation, or assimilation, either directly from the environment or
directly by ingestion through food chains, will, or may reasonably be
anticipated to, cause death, disease, behavior abnormalities, cancer or genetic
abnormalities and specifically includes, but is not limited to, asbestos,
polychlorinated biphenyls (“PCBs”), radioactive materials, including radon
and naturally occurring radio nuclides, natural gas, natural gas liquids,
liquefied natural gas, synthetic gas, oil, petroleum and petroleum-based
derivatives and urea formaldehyde.

The Contracting Authority, the Owner, the A/E, other Separate Consultants,
and their respective officials, officers, consultants, agents, representatives,
and employees, in both individual and official capacities.

Put into use or place in final position, complete and ready for intended
service or use.

The party identified in the Agreement empowered with a level of authority
similar to the State Architect, which may be the university architect or
engineer, director of capital facilities, or an institution vice president.

Any state of Ohio university or college, community college, state of Ohio
community college, technical college, university branch, community college
district, technical college district, university branch district, and the
applicable board of trustees or, in the case of a university branch district, any
other managing authority.

A sum established in the Contract Documents, pursuant to the statutory delay
forfeiture authorized under ORC Section 153.19, to be paid to the Owner due
to the Contractor’s failure to complete the Work within the Contract Time for
achievement of Final Acceptance, or any applicable portion of the work on or
prior to any Milestone date stated on the Agreement.
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Material Supplier

mediation

Milestone

Modification

negotiation

Notice of Commencement

Notice of Intent to Award

Notice to Proceed

OAKS Capital Improvements

OAKS
OAKS CI

Ohio Administrative
Knowledge System

Owner

Owner’s Project Requirements

Partial Occupancy

A Person under a contract with the Contractor to furnish materials or supplies
in furtherance of the Work, including all such Persons in any tier. The term
"Material Supplier” does not include any Separate Contractor unless
expressly assigned in writing to the Contractor by the Owner and accepted by
the Contractor.

A voluntary process in which a neutral third party meets with the parties who
have a disagreement or dispute and attempts to facilitate a mutually
satisfactory resolution.

A significant date or event in the development of the Work identified in the
Contract Documents and illustrated on the Construction Progress Schedule.

A (1) written amendment to the Contract signed by both parties, (2) Change
Order, (3) Change Directive, or (4) an order for a minor change in the Work.

A form of Alternative Dispute Resolution in which all parties involved are
represented by those invested with the authority to agree to a determination
of an adjustment in the Contract Sum, Contract Times, or both.

A notice prepared by the Contracting Authority identifying the Project, the
Contractors, the Surety for each Contractor, and the name of the Contracting
Authority’s representative upon whom a Claim Affidavit may be served.

A written notice provided by the Contracting Authority to the apparent
successful Bidder stating that upon satisfactory compliance with all
conditions precedent for execution of a Contract within the time specified,
the Contracting Authority intends to execute a Contract with the Bidder.

A written notice provided by the Contracting Authority authorizing the
Contractor to proceed with the Work and establishing the dates for
commencement and completion of the Work.

The State’s Web-based capital program and project management information
system, based on Unifier software licensed to the State by Skire, Inc., hosted
on State servers.

See “Ohio Administrative Knowledge System”

See “OAKS Capital Improvements”

The State’s Enterprise Resource Planning system, known as the Ohio
Administrative Knowledge System. OAKS Capital Improvements is one of
several modules of the total OAKS system.

The state of Ohio agency, university, college, or other instrumentality for
whom the Project is being constructed.

A written document that details the functional requirements of the Project
and the expectations of how it will be used and operated. These include
project goals, measureable performance criteria, cost considerations,
benchmarks, success criteria, and supporting information.

The condition that occurs when the Owner occupies or uses a portion of the
Project prior to Contract Completion, temporary occupancy is approved by
authorities having jurisdiction, and items of Work cannot be completed until
a subsequent date.
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partnering

Person

Phase

Plan Holder

Product Data

Project

Project Manager

Project Manual

Proposal

Proposal Request

provide
Punch List

Record Documents

Record Drawings

A voluntary dispute prevention process involving team building activities to
help define common goals, improve communication, and foster a problem
solving attitude among a group of contracting parties that must work together
throughout Contract performance to be less adversarial and more
cooperative.

An individual, corporation, business trust, estate, partnership, association, or
other public or private entity.

A separation in the Work of the Project by sequence or time intervals, which
may include separate contractors for each Phase.

A prospective Bidder that received a set of Contract Documents prior to the
bid opening.

Manufacturer’s standard illustrations, schedules, diagrams, performance
charts, instructions, and brochures that illustrate physical appearance, size,
and other characteristics of materials and equipment.

A public improvement, of which the Work performed under the Contract
Documents may be the whole or a part.

A permanent employee of the Contracting Authority assigned to the Project
and authorized to perform specific responsibilities.

That part of Construction Documents which consists of bound volume(s) of
primarily written material which generally contain Division 00 -
“Procurement and Contracting Requirements,” and Divisions 01 through 49 -
“Specifications,” and other documents pertaining to the Project.

The offer of a Contractor to perform the Work set forth in a Proposal
Request.

A document issued after execution of the Contract requesting a Proposal
from the Contractor(s), which may initiate a Change Order to modify the
Contract.

Furnish and install, complete and ready for intended use.

A document listing items of Work requiring correction or completion by the
Contractor as a condition precedent to Contract Completion.

Electronic files and printed documents of all nature prepared by the A/E,
which incorporate the information shown on the Contractor’s As-Built
Documents. They consist of the “Record Drawings” and “Record Project
Manual,” the Certification of Contract Completion (as complete),
Contractor’s Warranty, Manufacturers’ Warrantees, Certificate(s) of
Occupancy, approved shop drawings and other action submittals, Change
Directives, Proposal Requests, Requests for Interpretation, Addenda, Change
Orders, Balancing Reports, and the final version of the approved
Construction Progress Schedule.

The Drawings, which have been revised by the A/E to show the changes
made during the construction process, conformed to represent the Work as
executed by the Contractor.
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Record Model

Record Project Manual

Request for Change Order

Request for Interpretation

RFI

Samples

Schedule of Values

Separate Consultant

Separate Contract

Separate Contractor

Shop Drawings

Site

Specifications

Stage

The Building Information Model, which has been revised by the A/E to show
the changes made during the construction process, conformed to represent
the Work as executed by the Contractor.

The Project Manual of the Contract Documents, which has been revised by
the A/E to show the changes made during the construction process, based on
the As-Built Project Manual furnished by the Contractor.

A written notice from the Contractor accompanied by a Proposal for a
change in the Work.

A written request to the A/E seeking an interpretation or clarification of the
Contract Documents.

See “Request for Interpretation”

Physical examples, color selection items, field samples, and mock-ups
furnished by the Contractor to illustrate functional and aesthetic
characteristics of products, materials, equipment, or workmanship and
establish criteria by which the Work shall be judged.

A full, accurate, and detailed statement furnished by the Contractor reflecting
a defined breakdown of the Contract Sum.

A Person engaged by the Owner or the Contracting Authority to provide
Project-related professional services other than the services under this
Contract. The term includes the Separate Consultant’s authorized
representatives, successors, assigns, and subconsultants regardless of tier.

The contract between the Owner or the Contracting Authority and a Separate
Consultant or a Separate Contractor.

A Person under contract with the Owner or the Contracting Authority to
provide Project-related work other than the Work under this Contract. The
term includes the Separate Contractor’s authorized representatives,
successors, assigns, and subcontractors regardless of tier.

Drawings, diagrams, illustrations, and schedules specifically prepared for the
Project provided by the Contractor or a Subcontractor to illustrate some
portion of the Work. Shop Drawings are not Contract Documents. Shop
Drawings on equipment shall include a written statement from the
manufacturer of the equipment certifying the equipment is in compliance
with the Contract Documents.

The location designated for the Project.

Those portions of the Contract Documents consisting of detailed written
administrative, procedural, and technical requirements, included in
Divisions 01 through 49, for the construction of the Work, whether
physically on the Drawings or bound in separate volumes, including
identification of acceptable materials, methods, equipment, quality, and
workmanship.

A distinct period in the life cycle of a facility from concept through
construction, to use and deconstruction or demolition. Typical Stages include
Program Verification, Schematic Design, Design Development, Construction
Documents, Bidding and Award stages; and the Construction Stage, which
includes Construction and Closeout activities.
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Standard Requirements

State

State Architect

State Architect’s Office

Subcontract

Subcontract Form

Subcontractor

Substitution

Supplementary Conditions

The brief name of the “State of Ohio Standard Requirements for Public
Facility Construction,” including but not limited to General Conditions, and
other Division 00 Documents and Division 01 Sections; currently in effect,
which the Department may modify from time to time.

The government of Ohio, including any organized body, office, or agency
established by the laws of this state for the exercise of any function of state
government or any state institution of higher education as defined in ORC
Section 3345.011.

The public official who exercises the duties and responsibilities of the
position of the State Architect and who administers the State Architect’s
Office.

An office in the Ohio Department of Administrative Services which acts
under the authority of the Director of Administrative Services to administer
capital improvement Projects.

Any contract or agreement between the Contractor and a Subcontractor for
performance of a portion of the Work.

The State of Ohio Subcontract Form prescribed by Ohio Administrative
Code 153:1-3-02 and required for use with the General Contracting method
of project delivery.

A Person who undertakes to perform any part of the Work on the Project
under a contract with a Contractor or with any Person other than the State,
including all such Persons in any tier. The term "Subcontractor” includes
Material Suppliers, but does not include any Separate Contractor unless
expressly assigned in writing to the Contractor by the Owner and accepted by
the Contractor.

An article, device, material, equipment, form of construction, or other item,
proposed by a prospective Bidder prior to the bid opening and approved by
the A/E by Addendum, for incorporation or use in the Work as being
functionally and qualitatively equivalent to essential attributes of a Basis of
Design or Acceptable Component specified in the proposed Contract
Documents.

Amendments to the General Conditions, issued as a separate document,
which describe conditions of the Contract unique to a particular Owner or
Project, which may include provisions regarding the assignment of
responsibility for refuse removal, safety and security precautions and
programs, temporary Project facilities and utilities, weather and fire
protection, scaffolding and equipment, materials and services to be used
commonly by the Contractor and Subcontractors and requiring the Contractor
to provide assistance in the utilization of any applicable equipment system,
preparation of operation and maintenance manuals, and training of Owner
personnel for operation and maintenance of the Project. The General
Conditions shall not be superseded or amended by Drawings and
Specifications, unless so provided in Supplementary Instructions prepared by
the Contracting Authority and approved by the State Architect.
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Supplementary Instructions

Surety

Systems Manual

Unit Price

Work

Amendments to the Instructions to Bidders, issued as a separate document,
which describe instructions unique to a particular Owner or Project. The
Instructions to Bidders shall not be superseded or amended by Drawings and
Specifications, unless so provided in Supplementary Instructions prepared by
the Contracting Authority and approved by the State Architect.

A Person providing a Bid Guaranty or a Bond to a Bidder or a Contractor, as
applicable, to indemnify the State against all direct and consequential
damages suffered by failure of the Bidder to execute the Contract, or of the
Contractor to perform the Contract and to pay all lawful claims of
Subcontractors, Material Suppliers and laborers, as applicable.

A system focused composite document that includes the operation manual,
maintenance manual, and additional information of use to the Owner after
they begin using the facility.

The cost of providing a unit of Work including labor, materials, services, and
associated expenses.

The labor, materials, equipment, and services, individually or collectively
which are required by the Contract Documents, to be performed or provided
by the Contractor for the Project. The furnishing of all material, labor,
detailing, layout, supplies, plants, tools, scaffolding, transportation,
temporary construction, superintendence, demolition, and all other services,
facilities and items reasonably necessary for the full and proper performance
and completion of the requirements of the Project as set forth in the Contract
Documents, and items reasonably inferable therefrom and consistent
therewith for the proper execution and completion of the construction and
other services required by the Contract Documents, whether provided or to
be provided by the Contractor or a Subcontractor, or any other entity for
whom the Contractor is responsible, and whether or not performed or located
on or off of the Site.
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