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MOTOR POOL RESERVATION PORTAL ENROLLMENT FORM
Complete all fields in form, then print and add signatures from identified parties before scanning. Please be aware that if the entry fields don’t allow you to enter data, you will need to go to the menus at the top of the screen, select View, and then select Edit Mode.

Date:  9/30/2016
Select One:            Motor Pool           Assigned Vehicle          New Info for Existing ID
Employee First Name (Print):      
Employee Last Name (Print):      

[image: image1.jpg]Employee Signature:

Type of Organization of Employment: 
Agency of Employment: 
Department of Employment: 
Billing Unit: 
Work E-Mail Address:      
Driver License Expiration Date:      
Work Address:      
Work Phone Number:      
Supervisor’s Name (Print):      
Supervisor’s Work Phone Number:      
Supervisor’s Signature:

Motor Pool Selection: (only if access to a motor pool is being requested)
Primary Motor Pool:


Secondary Motor Pool: 

Tertiary Motor Pool: 

Additional Information (Special instructions or notes): 
     
Email completed form to DASFleet@das.ohio.gov
Please Note: Your request will be processed within 24 hours. If you have any questions, please contact your agency fleet manager or the Office of Fleet Management.

DAS USE ONLY

Operator ID: 
Date Completed: 
Required: Include a copy of your Driver’s License with this form. You may redact your home address. 


Please note that Out of State licenses may require additional information before processing time will begin.
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