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4200 Surface Road
Columbus, Ohio 43228-1395


OAKS Location Entry Form
Instructions: Fill out your agency information then select whether you want to add, change, or inactivate the location.  Click on the entry field and press Tab key to move to next field. Once the form is complete, save and email to DAS Asset Management Services.  AMS will email you to confirm the location activity has been configured in OAKS.  If you have multiple site codes, please attach a spreadsheet with site code information.


	Agency Name: 

     
	Date Prepared (MM/DD/YY):
     

	DIV. /INST. Name:

     
	OAKS Business Unit: 
     

	Address:

      

	Prepared by:         

 FORMTEXT 
    
	Phone Number:    -   -    

	Email:       


	Comments:      


	 FORMCHECKBOX 
 Add this Location

	Address (Name, Direction, then Bldg. Number):
	     
	Site Code:
	A     

	City:
	     
	State:
	OH
	Postal (Zip Code):
	     -    

	County:
	     
	Jurisdiction (FAMS Code):
	     
	Latitude:
	   .     
	Longitude:
	   .     


	 FORMCHECKBOX 
 Change this Location

	Location: 
	A     
	Address (Name, Direction, then Bldg. Number):
	     

	City:
	     
	State:
	OH
	Postal (Zip Code):
	     -    

	County:
	     
	Jurisdiction (FAMS Code):
	     
	Latitude:
	   .     
	Longitude:
	   .     


	 FORMCHECKBOX 
 Inactivate this Location

	Location: 
	A     


	For AMS Use Only:

	Entered by: 
	     
	Date Entered:
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